Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:

* all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and

* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial vear in accordance with Proper Practices.

2, The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority’s internal auditar,
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

* the Annual Governance and Accountability Retum Sections 1, 2 and 3, together with

* a bank reconciliation as at 31 March 2018

* an explanation of any significant vear on year variances in the accounting statements

* your notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Repart 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

* Section 1 — Annual Governance Statement 2017/18, page 4

* Section 2 — Accounting Statements 2017/18, page 5

* Section 3 - The External Auditor Report and Certificate 2017/18, page &

* Notice of the period for the exercise of public rights and other information required by Regulation 15 {2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemnal Audit Report, page 3.

The Annual Govemnance and Accountability Retum conslitutes the annual return referred to in the Accounts and Audit Requlaiions 2015.
Throughout, the words 'external auditor’ have the same meaning as the words ‘local suditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer o schedule 2 fo Local Audit and Accountability Act 2014




Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

= The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

+ Make sure that the Annual Governance and Accountability Return is complete {i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Gavernance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

« The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts,

= Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

= Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Respeonsible Finance Officer or Chairman, and provide relevant email
addresses and telephons numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authorily holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

= |f the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

- Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2017) aquals the balance brought forward in the current year (Box 1 of 2018).

= Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the exlernal auditor.

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement dale for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a commaon
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the first ten working days of July,

= The authority must publish the information reguired by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

Complation checklist — 'No’ answers mean you may not have met requirements

| All sections ' Have all highlighted boxes have been completed? ol
! ' Has all additional |nformahan requested including the dates set for the parim_:l“_ |
l"nr the exercise of public rights, been provided for the external auditor? g i
;mtemé!mm ﬁmlmmmmmmmwmmmmmw v E
%_-E_E{:IJDF'I 1 | For any staternent to which the response is 'no’, is an explanation provided? P.f(\q.-
Section 2 Has the authority’s approval of the accounting statements been confirmed by [ |
| the signature of the Chairman of the approval meeting? yrig !
| | Has an explanation of significant variations from last year to this year been provided? | «* | '
' | The bank reconcifiation as at 31 March 2018 is agreed to Box 87 g : :
| —tas an axplanahnn of any difference between Box 7 and Box 8 been provided? t n JHI?‘[": 1

I ;
! Sections 1 and 2 | Trust funds — have all disclosures been made if the autharity is a sole managing g Nl'{ 7 1
5 trustee'? NB: do not send frust accounting statements unless requested or instructed.

“Maore guidance on completing this annual retumn is available in Governance and Accountability for Smaller Authorities
in England — a Practitioners' Guide to Proper Practices, which can be downloaded from www.nalc.gov.uk or from
www.slcc.co.uk or from www.ada.org.uk



Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of;

bhede Pheisn  Councie

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

e

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accourting statements in accordance
with the Accounts and Audit Reguiations.

2. We maintained an adequate system of intemal conlral

made proper amangements and accepled responsibility

including measures designed to prevent and detect frawd V/ for safeguarding the public money and resources in
and commuption and reviewed ils effectiveness. its charge.
- We a assure ourseles g3 = a5 power to a5
| 3. We took all reasonable steps to ve has only done what it has the jsgaf to do and h
that there are no matters of aciual or potential complied with Proper Practices in doing so. 1
nen-complance with laws, regulations and Proper i |
Practices that could have a significant financial effect :
on the ability of this authority 1o conduct its |
business or manage its finances. !| |

4, We provided proper opportunity during the vear for ! é during the year gave &l persons inlerested the opportunity to
the exercise of electors’ rights in accordance with the 1 \..ff | inspect and ask questions about this suthonty's seccounts,
requirements of the Accounis and Audit Regulations, | | |

5, We carmied out an aszessment of the risks facing this ' | considerad and documented the fnancial and other risks it i
authonty and took appropriate sieps to manage those { faces and deait with them praperfy. |
risks, including the introduction of internal controls andior | I I
external insurance cover where required, i |

&. We maintained throughout the year an adeguate and i aranged for a competent person, independent of the financial i
effective system of internal audit of the accounting confrols and procedures, to give an objective view on whether
records and control systems, V‘f. internal controds meet the needs of this smaller authoniy.

7. We ook appropriate action on all matters raised responded fo matters brought fo its affention by infermal and
in reports from internal and external audit. v | external audi.

8. We considered whether any litigation, [mbilities or | disciosed everything if should frave about its business activily
commitments, events o transactions, ccourming either V/ during the year including events laking place after the year
during or after the year-end, have a financial impact on end if refevant.
this authority and, where appropriate, have included them
in the accounting statemants,

9. (For local councilz only j Trust funds including has mef all of its rezponsbilities where if is 8 sole
charitable. In our capacity as the sole managing managing lruslee of a local frust or frusts.
trustee we discharged our accountability
responsibilities for the fund(s)assets, including
financlal raporting and, # required, independent
examinaiion or audil.

*Please provide explanations to the external auditor on a separate shee! for each ‘Mo’ response. Describe how the authority

w1l address the weaknesses identified.

This Annual Govemnance Statement is approved by this
authority and recorded as minute reference:

20/
29 - 5§ 208

dated

| Other information required by the Transparency Codes (not parl of Annual Governance Statement)

| Authority web address

| Signed by the Chairman and Clerk of the meeting whers
| approval is given

“hairman

h 2 Dot




i,

Annual Internal Audit Report 2017/18

ede Yagusy Cunx-

This authority’s internal auditor, acting independently and on the basis of an assessment of ris:
carmied out a selective assessment of compliance with relevant procedures and controls to be in
“peration during the financial year ended 31 March 2018.

‘The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internai audit
conclusions are summarised in this table. Set out below are the objectives of internal controi

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these,

0. The precept or rates requirement resufted from an adequate budgetary process; progress against
the budget was regularly monitored: and reserves were appropriate.

E. Expected income was fully received, based on comect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

5. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Assel and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were propery carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and paymants or income and expenditure), agreed to the cash book, supported by an
adequate audit trall from undedying records and where appropriate debtors and creditors were l
propedy recorded. ]

NANN NI NI S

| Mot

K. [For_incalmunclls only)
M ! annplicable
No | applicable

Trust funds (including charitabla) — The council met its responsibilities as a trustee.

C i
For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheeis
if needad).

Date(s) internal audit undertaken MName of person who camied out the intermal audit
2604 . \F Sacvty Swael
Signature of person who
: i o A
camied out the internal audit JG i“"“;ﬁ’fJ Date 3o.0u .18

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
{add separate sheets if neade”

**Mote: if the response is ‘not coverad’ please state when the most recent intemal audit work was done in this area and when iTis
next planned, or, if coverage is not required, the annual internal audit report must explain why not {add separate sheets if needed).



Section 2 — Accounting Statements 2017/18 for

BREDE PARISH COUNCIL

1. Balances brought Total balances and reserves at the beginning of the year |

forward 36924 34917 as recorded in the financial records. Value must agree fo I
Box T of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 23075 27780 received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipls as recorded in the cashbook less

1260 18515 the precept or ratesfewies received (line 2). Include any
granis received,

4. (-) Staff costs Total expenditure or payments made fo and on behalf of

8505 9055 all employees. Include salaries and wages, PAYE and NI
fempioyees and empioyers), pension contributions and
employment expenses.

§. (-) Loan interest/capital NIL Total expenditure or payments of cepital and interest
repayments NIL made during the year on the authonty’s bormowings (if any).

6. () All other payments 17837 Total expenditure or payments as recorded in the cash-

27892 book less staff cosfs (line 4) and loan interest/capifal
repaymants {line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 34817 45265 equal (1+2+3) - (4+5+6). .

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments | 34917 45265 holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authorilty owns — it is made
long term investments 339013 352803 up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as af 31 March of all loans

NIL NIL from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council acts a= sole trustee for and is responsible for
re Trust funds (including charitable) managing Trust funds or assals.

N.B. The figures in the accounting statements above do
not include any Trust fransactions.

| certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure,

or properly present receipts and payments, as the case
may be.

Signed by Responsible Financial Officer
LA Bavuastkte.
2R~ S — oK

Date

Annual Governance and Accountability Return 2017/18 Part 3

| confirm that these Accounting Statements were
approved by this authority on this date:

29 -5 =2 00i%

and recorded as minute reference:

20 (%

Signed by Chairman of the meeting where approval of the
Accounting Stat Hen

F’ageﬁc:fé



Section 3 - External Auditor Report and Certificate 2017/18

In respect of ~ BREDE PARISH COUNCIL
1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
i has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

= summarises the accounting records for the year ended 31 March 2018; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retumn in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with Intemnational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

{Excapt for the matters reported below)™ on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Secticns 1 and 2 of the Annual Governance and Accountability Retum is in accordance with Proper Praclices and
{no other matters have come to our attention giving cause for concem that relevant legisiation and regulatory requirements have not been met.
(“delete as appropriate).

(coniinue on a separate sheet if required)

Other matters not affecting our opinion which we draw fo the attention of the authority;

(continue on a separate sheet if required)

3 External auditor certificate 2017/18

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

*We do nol certify completion becausa:

External Auditor Mame

External Auditor Signature Date

“*Nate: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2017/18 in Auditor
Guidance Note AGN/OZ. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2017/18 Part 3 Page 6 of 6




Explanation of variances - pro forma

Name of smaller authority: BREDE PARISH COUNCIL

County area (local councils and parish meetings only: EAST SUSSEX

Please provide full explanations, including numerical values, for the following:

= variances of more than 15% between totals for individual boxes (except variances of less than

£200);

« a breakdown of approved reserves if the total reserves (Box 7) figure is more than twice the
annual precept/rates & levies value (Box 2).

Section 2 2016/17 | 201718 | Variance | Variance | Detailed explanation of variance
£ £ E % {with amounts £)
Box 2
Frecept or 23075 27780 4705 20%
| Rates and '
| Levies !
Box 3 . Donation of £9952
Total other 1260 19515 'I 18255 Donation of £1170
receipts Donation of £1741
Donation of £3250
VAT repayment £2650
Box 4
Staff costs
Box 5
Loan
interest/
| capital
| repayments
Box 6 Village Hall Broadband £183.17
All other 17837 27892 10055 SLCC subs £135
payments Playground  equipment repairs
£1831.21
Warious assets (see below)
| Box 9 Fitness Equipment £11942 .83
Total fixed Defibrilator £1644
assets & 339013 352803 13790 Dehumidifier £34
fong term External Hard Drive £47.49
investments Motices £45 68
& assefs Phone boxes £2
Box 10 ,
| Total
| borrowings il
: : | : .|
Explanation | Box 7 is more than twice Box 2 because the authority held the following breakdown of
for ‘high’ reserves at the year end:
reserves




Brede Parish Council

Bank Reconciliation
Prepared by Lesley Bannister

Bank Balances as at 31% March 2018

Lloyds TSB1817095
Lloyds TSB 6087281
Lloyds TSB 1456300
Building Society 702652197
Building Society 701989120

Less Un-presented Chegues

Plus cash in hand
Cash Book

Opening Balance 1st April 2017
Receipts in Year
Payments in Year

2264
2292
2421
2423
2427
2429
2430
2431
2432
2433
2434
2435
2436
2437
2438
2439

3456.93
20934.04
4019.12
14410.13
4350.57

200.00
85.00
100.00
50.00
2.00
466.31
111.13
75.00
299.00
51.00
32.20
90.00
285.72
56.00
80.77
73.60

111.35

34917.21
47295.02
36947.82

Closing Balance per cash book 31st March 2018

47210.79

2057.73 45153.06

45264.41

45264.41



B ek e

Brede Parish Council

26342.17

2016/2017 Receipts 2017/2018

23075.00 Precept 27780.00
409.99 Parish CTS Grant 205.00
10.43 Interest 164.12
0.00 Grants & Donations 16113.71
0.00 VAT Repayment 2650.00
600.00 Community Hall 132.00
0.00 Insurance 0.00
240.00 Mewsletter 250.00
47295.02

24335.42

Payments

8,504.90 Clerk/RFO 9055.32
200.02 Travel Expenses 112.69
481.84 Stationery & Postage 580.31
2643.52 Rates/Insurance/Phone 2926.23
593.74 Subs & Contributions £787.83
174.00 Hire of Halls £157.00
238.50 Audit Fees £330.00
462.00 Courses/Training £348.60
250.00 Chairs Allowance £250.00
400.00 Burial Grounds £400.00
415,30 Voluntary Car Scheme 147.50
277.80 Garden Competition 280.47
26.00 Plants & Planters 0.00
624.22 Grants & Donations 200.00
4704.32 Recreation Ground 2857.93
153.70 Play Equipment Maintenance 1894.21
1,427.39 Maintenance Community Hall 1405.49
0.00 Public Seats & Bus Shelters 0.00
0.00 Grass Cutting 0.00
0.00 Footpaths 0.00
2135.54 Purchase Assets 13790.60
1332.40 Contingency 128.70
0.00 Election 0.00
1106.98 Newsletter 1074.94
190.00 Website 223.00
0.00 VAT 0.00
0.00 Reserved Spending 0.00
36947.82



Audit Report
Brede Parish Council

Financial Year 2017-2018

| have inspected the council's accounts in accordance with the required
recommendations.

| can confirm that | have no connection with any members of the Parish Council
The councils accounts are acurately accounted for in a recognised form.

and reflect the true balance of account as at 31/03/2018.

Agendas and minutes are sent aut in a timely manner,

The precept is correctly set and budget monitored at each meeting.
Recommendations

Risk Management. Insurance, asset register and Risk Management Palicy seen but suggest
Risk assesment put in place and reviewed annually. Example sent to clerk.

Invoices should be seen and signed as approved at the same time as cheques signed.
A cheque was returned to due to lack of funds in the current account. | would suggest
an arrangement with the bank for automatic transfer of funds from the Lloyds account

holding the major funds to avoid this and the bank cost invalved.

Bank reconciliations. Bank reconciliation and original bank statements to be presented
at each meeting to ensure all balances are correct. These to be signed and dated
by a councillor.

I would like to thank Mrs Bannister far her co-operation with this audit

Sally Sharp (Mrs)
24/05/2018

ssdaffy@hotmail.co.uk




Contact details

Name of smaller authority: Brede Parish Council

County Area (local councils and parish meetings only): East Sussex

Please complete this form and send it back to us with the AGAR or exemption certificate

i B Clerk/RFO (Main contact) Chair |
Mame Lesley Bannister Les Nottage
o S T R A
22 Oakhill Drive The Haven
Broad Oak Chitcombe Road
Brede Broad Oak
' East Sussex Brede
TN31 6DT East Sussex
TN31 6EU
Daytime
telephone 01424 882800 01424 882712
number
Mobile
telephone 077648472634 07596505625
number P pizs
Email address | bredeparishcouncil@gmail.com clirnottage.brede@gmail.com




